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Philippians 2 Foundation 
620 Buckroe Avenue 

1 McGivney Lane 
Hampton, Virginia 23664 

Please email to Philippians2foundation@gmail.com or  
Mail to 108 Quartermarsh Drive, Yorktown, VA 23692 

 
FACILITY USE AGREEMENT FOR SAINT CLARE OF ASSISI RETREAT CENTER 

 
 

Name/Organization: _________________________________________________ (the “User”) 

Type of Organization:  _________________________________________________________ 

User’s Tax Id. No.:  ____________________________________________________________ 

User’s Contact Person: ______________________________  Phone: _____________________  

User’s Notice Address: _________________________________________________________ 

User’s Email Address: ___________________________________________________________  

Purpose of Event: _______________________________________________________________ 

Reserved Room(s):  __________________________________Audio/Video: HDMI Available; must provide Laptop 

Number of Attendees/Guests: _________ (please include an approximate number if firm number is not known) 

Date of Use: ___________________________ Time Block: __________________________  

 
 THIS FACILITY USE AGREEMENT (the ‘Agreement”) is entered into by and between Philippians 2 Foundation, a 
Virginia non-stock corporation (the “Facility Owner”), and the above-referenced User. 
RECITALS: 
 A.  Facility Owner is the owner of the retreat center located at 620 Buckroe Avenue and 1 McGivney Lane, in Hampton 
Virginia (the “Property”, with the buildings located thereon being referred to herein as the “Buildings”).  
 B.  The Property and Buildings are available for use by religious organizations, civic organizations, and other non-profit 
organizations. The Property is available for use for the age of 9th grade and above. 
 C.  User desires to use the Reserved Room(s) (as identified above) located in the buildings, on the Date of Use, during 
the Time Block, for the Purpose of Event (as such capitalized terms are identified above) and has agreed to enter into this Agreement 
setting forth the terms and conditions of User’s use of the Reserved Room(s). 
 D. The Facility Use Agreement must be signed and received within ten (10) from the initial reservation date  to be a 
valid and confirmed reservation for the use of the facility. In other words, the date for your event will be held up to ten (10) days only 
without a signed facility use agreement.  
 E. The Facility is operated by volunteers and does not employ any staff for the upkeep and operation of the property. 
Therefore, the volunteers of the center will have access and may be present from time to time to access the office and perform other 
tasks within the area around the buildings and property. 
 
AGREEMENT:  For good and valuable consideration, the receipt and sufficiency of which are acknowledged, Facility Owner and 
User agree as follows: 
 
1. Use of Reserved Room(s). For the use of the Chapel, Meeting Spaces, and grounds, a User Fee of $250 per day is required (the 
“User Fee”), which User Fee shall be paid seven (7) days prior to the start of the event. A day is considered to be any part of a 24-hour 
period while staying at the retreat center (for example, if you are at the retreat center for 28 hours, this would equate to 2 days). The 
number of days you plan to use the facility is _______. The User shall have the right to use the Reserved Room(s), and the 
furniture, equipment, and appliances therein, on the Date of Use, during the Time Block, for the sole purpose of conducting the 
Purpose of Event. On the Date of Use, during the Time Block, User and its guests will have the right (on a first come, first served 
basis) to use the parking spaces directly adjacent to the property. Alcoholic beverages and smoking are prohibited in all portions of the 
Buildings and Property. For the use of the Bedrooms Space, a fee of $20.00 per person per night stayed is required and paid by User 
seven (7) days prior to the start of the event. The number of days your group will spend the night is _______.  The number of 
people spending the night is ______.  Organizations like User utilizing the Reserved Room(s) may be considered a public 
accommodation under the Americans with Disabilities Act (ADA) and User is therefore responsible for providing auxiliary aids and 
services in compliance with the ADA.  
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Facility Owner assumes no responsibility for security during meetings/events on the Property and/or in the buildings. The user accepts 
the Reserved Room(s) in “AS IS” condition, without warranty as to condition, fitness for a particular purpose, or uninterrupted 
utilities. The fact that User is permitted to use the Reserved Room(s) does not in any way constitute an endorsement of User’s policies 
or beliefs by Facility Owner. 
User understands and agrees that Facility Owner will use its best efforts to provide the Reserved Room(s) on the date and time 
selected, but Facility Owner shall not be liable for direct, indirect, incidental and/or consequential costs or damages associated with 
Facility Owner’s inability to provide the Reserved Room(s) as requested in this Agreement, including, but not limited to, any lost 
opportunities and cancellation fees from caterers, presenters and/or other service providers.  
 
2. Rules. In accessing and using the Reserved Room(s), User shall comply (and shall cause all employees, members, agents, 
representatives, contractors, attendees, and invitees to comply) with (a) all applicable laws, ordinances (including, without limitation, 
noise ordinances) and regulations; (b) any and all requirements of the local fire marshal, or anyone exercising similar functions with 
respect to the construction, care and safety, maintenance and operation of the Property, Buildings and/or Reserved Room(s); and (c) 
the rules and regulations set forth herein, attached hereto, and/or otherwise promulgated by User.  In no event shall the aggregate 
number of people in the Reserved Room(s) exceed 75 people. The electrical capacity of equipment used in the Reserved Room(s) 
should not exceed circuit limits; use of electricity must be cleared with Facility Owner prior to use. User shall not adjust (and shall not 
permit anyone else to adjust) the thermostat(s) for the Reserved Room(s) without Facility Owner’s prior consent. Users may not attach 
any signs or materials to walls, windows, doors, furnishings, or any other portion of the Reserved Room(s) or Buildings. User 
acknowledges and agrees that its failure to comply (and/or cause compliance) with the terms of this paragraph 2 shall be a breach of 
this Agreement and Facility Owner shall have the right to require that User and any or all employees, members, agents, 
representatives, contractors, attendees, and invitees of User leave the Property immediately.  
 
3. Setup and Cleanup. Prior to the beginning of the Time Block on the Date of Use, the Facility shall cause the Reserved Room(s) to 
be in broom clean condition. Facility Owner shall have no obligation to set the Reserved Room(s) up in a particular 
order/configuration. The User, at its sole cost and expense, shall provide refreshments, snacks, and supplies as required for their event 
that are not associated with the three (3) standard meals. Prior to the expiration of the Time Block on the Date of Use, the User shall 
cause the Reserved Room(s) to be cleaned, all trash removed from the Property, and all damage repaired. Without limiting the 
foregoing, the User shall cause all folding tables and chairs to be wiped down, folded up and stored in the appropriate storage room; 
and all floors in the Reserved Room(s) to be vacuumed and swept, as appropriate. User shall reimburse Facility Owner for all costs 
associated with any cleanup or repair that Facility Owner undertakes due to User failing to clean or repair, and/or in connection with 
User’s use of the Property, including, but not limited, to cleaning and repairing spills, stains, scratches, dents, and other damage to the 
Reserved Room(s), Buildings, Property, facilities, furniture, fixtures, appliances and/or equipment.  User shall, using the “Facility 
Owner Contact Information” below, notify Facility Owner immediately of any damage discovered or incurred.  
 
4. Indemnity and Insurance. User shall, and does hereby agree to, indemnify, defend and hold harmless Facility Owner (and its 
officers, directors, partners, agents and employees)  from and against any and all claims, actions, damages, liabilities and/or expenses 
(including, without limitation, attorney’s and other professional fees) that arise in connection with User’s access to, and use of, the 
Reserved Room(s), Building and/or Property, including, without limitation, any and all claims, actions, damages, liabilities and/or 
expenses arising in connection with (i) a breach of this  
Agreement; (ii) any misconduct and/or violation of applicable laws, ordinances, regulations, rules and/or requirements; and/or (iii) 
loss of life, bodily injury, personal injury and/or property damage that occurs during, or is otherwise related to, User’s access to, and 
use of, the Reserved Room(s), Building and/or Property.  The terms of this paragraph 4 shall survive the term and termination of this 
Agreement. The User agrees to promptly notify Facility Owner of any impending, threatened, and/or existing claim for damages or 
other relief, and to undertake to defend Facility Owner, at User’s sole expense, against such claims. 
 
User shall furnish to Facility Owner a Certificate of Insurance naming Facility Owner as an insured party. The Certificate of Insurance 
must evidence the provision of general liability, bodily injury, and property damage coverage with minimum limits of liability not less 
than $1,000,000 per occurrence and $2,000,000 in the aggregate. User understands and acknowledges that Facility Owner has 
disclosed that it does not maintain any regular or special insurance coverage for User using the Reserved Room(s), Buildings and/or 
Property. Facility Owner’s authorization to User to use the Reserved Room(s), Buildings and/or Property is merely an accommodation 
to User. User acknowledges that Facility Owner does not maintain any regular or special insurance coverage relating to the event to be 
held by User. User agrees to make all attendees at its event aware of this disclosure. 
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5. Meals Provided by the Facility.  In the event meals are requested to be provided by facility; the following mealtimes are available:  
Breakfast - 8:00am, Lunch – Noon, Dinner – 6:00pm. Food will be served for up to 30 minutes after the scheduled mealtime. Any 
persons with dietary allergies/restrictions are required to bring their own meals to the facility for consumption. The meal fees are 
$10.00 per meal per person. The total number of meals you plan to have is ____. Please list the dates and meals requested to be 
provided by the facility:  
  
Date: ____________  Breakfast ☐ Lunch☐  Dinner ☐ 
Date: ____________  Breakfast ☐ Lunch☐  Dinner ☐  
Date: ____________  Breakfast ☐ Lunch☐  Dinner ☐ 
Date: ____________  Breakfast ☐ Lunch☐  Dinner ☐ 
 
6. Photograph and Publicity Release.  I give the Philippians 2 Foundation permission to use my groups name, likeness, image, voice, 
and/or appearance as such may be embodied in any pictures, photos, video recordings, audiotapes, digital images, and the like, taken 
or made on behalf of Retreat Center activities. I agree that the Philippians 2 Foundation have complete ownership of such pictures, 
etc., including the entire copyright, and may use them for any purpose consistent with the Philippians 2 Foundation missions. These 
uses include, but are not limited to illustrations, bulletins, exhibitions, videotapes, reprints, reproductions, publications, 
advertisements, and any promotional or educational materials in any medium now known or later developed, including the Internet. I 
acknowledge that the group or I will not receive any compensation for the use of such pictures, and hereby release Philippians 2 
Foundation and its agents and assigns from all claims which arise out of or are in any way connected with such use. I have read and 
understood this consent and release. I give my consent on behalf of the group to the Philippians 2 Foundation to use any names and 
likeness to promote the Philippians 2 Foundation programs and/or their activities. 
 
7. Deposit.  A non-refundable deposit in the amount of $250.00 is required upon submission of signed agreement. Receipt of the 
deposit is acceptance of the facility agreement and will secure your reserved dates here within the agreement. Please note: the date 
cannot be guaranteed and listed on calendar until a signed agreement and deposit is received.  Payment may be made by check, cash, 
or major credit card through Flocknote. Personal checks will be accepted upon approval. Your deposit will be applied toward your 
total user costs. 
 
8. Balance. Balance is due seven (7) days prior to arrival at the facility. Other payment arrangements must be approved in advance 
of the arrival date by the Facility Owner. Personal checks will be accepted upon approval.  
 
9. Cancellation Policy. In the event of cancellation, your deposit is non-refundable.  
 
10. Governing Law. The terms of this Agreement shall be governed by the laws of the Commonwealth of Virginia. 
 
  IN WITNESS WHEREOF, each party hereto has executed this Agreement intending to be bound as the date below their 
respective signatures.  
 
User: 

___________________________________________  
(Name of Organization) 
 
By: __________________________________________________________[SEAL] 

Printed Name of Person Signing:  _________________________________ 

Title of Person Signing:   ________________________________________ 

Date: __________________________________ 

Facility Owner - Philippians 2 Foundation, a Virginia non-stock Corporation 

By: __________________________________________________________[SEAL] 

Printed Name of Person Signing:  _________________________________ 

Title of Person Signing:   ________________________________________ 

Date:     _____________________________________________ 

Facility Owner Contact Information: 

Name:  _____________________________  Phone:  _________________________ 
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